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Course Description Target Audience How tfo Register

HR Liaisons will learn how to use the HR

M: Self Service Tool (HR o t system te thei HR Liai: ithi Tuesday, July 12, 2016 9am- . .
anager Self Service Too ( onnect system to manage their iaisons within uesday, July 12, am HCHB 6872 Click Here to Register
Connect Training) workforce. HR Liaisons will also learn how 0S; BIS 12pm ickhere fo Reglster
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).
HR Liaisons will learn how to use the HR
Manager Self Sew{cg Tool (HR Connect system»tt‘J manage their HR Liaisons within Tuesday, July 12, 2016 1pm-4pm HCHB 6872 Click Here to Register
Connect Training) workforce. HR Liaisons will also learn how 0S; BIS
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).
. Managers will learn how to use the HR .
Manager Self Sew{cg Tool (HR [ connect system to manage their Manage.rs within Tuesday, July 1.9, 2016 9am- Webinar Click Here to Register
Connect Training) workforce. Managers will also learn how to 0s; BIS 10:30am
view employee infomration, initiate and
approve Personnel Action Requests (PARs).
Managers will learn how to use the HR
Manager Self Servn.ce. Tool (HR  |Connect system to man.age their Managers within | Wednesday, July 20, 2016 9am- Webinar Click Here to Register
Connect Training) workforce. Managers will also learn how to 0S; BIS 10:30am ickhere fo Reglster
view employee infomration, initiate and
approve Personnel Action Requests (PARs).
Managers will learn how to use the HR
Manager Self Sew{cg Tool (HR Connect system to man?ge their Managers within Thursday, July 21, 2016 9am- Webinar Click Here to Register
Connect Training) workforce. Managers will also learn how to 0S; BIS 10:30am
view employee infomration, initiate and
approve Personnel Action Requests (PARs).
he f fth . b id All employees
Tfe ocus o this semmarw; e to provide | - iihin Os; BIS;
\nhorrr;anon on enter|r|\1g and processing ) EDA: ITA; MBDA;
phased retirements. Phased retirement wi NTIA who are HCHB Library Reading

Phased Retfirement Seminar |allow eligible full-time employees to work Tuesday, July 26,2016 1pm-4pm Click Here to Register

) N within 5 years of Room
part-time schedules while beginning to N
retirement who
draw retirement benefits. This new
. are located at
management tool will allow better unique HCHB
mentoring opportunities for employees,
while increasing access to the decades of
institutional knowledge and experience
that retirees can provide.
o ) All employees
lefe focu: of this sim.mar w;l beto p.mvlde within OS; BIS;
mhormda Ilzl.1 on ent er;r:\g anCI pr;)cessmf " EDA; ITA; MBDA;
phased retirements. Phased retirement wil
. . NTIAwhoare |Tuesday, July 26,2016 1pm-4pm .
Phased Retirement Seminar |allow eligible full-time employees to work v,y pm-4p Webinar Click Here to Register

within 5 years of EST

retirement who

are located at a
Field Office

part-time schedules while beginning to
draw retirement benefits. This new
management tool will allow better unique
mentoring opportunities for employees,
while increasing access to the decades of
institutional knowledge and experience
that retirees can provide.
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Course

Manager Self Service Tool (HR
Connect Training)

...August 2016...

Description

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

Target Audience

HR Liaisons within
ITA; MBDA

Tuesday, August 2, 2016
12pm

9am-

Location

HCHB 6872

How to Register

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

HR Liaisons within
ITA; MBDA

Tuesday, August 2, 2016
4pm

1pm-

HCHB 6872

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

HR Liaisons within
ITA; MBDA

Wednesday, August 3, 2016
12pm

9am||

HCHB 6872

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

HR Liaisons within
ITA; MBDA

Wednesday, August 3, 2016
4pm

1pm

HCHB 6872

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

Managers will learn how to use the HR
Connect system to manage their
workforce. Managers will also learn how to
view employee infomration, initiate and
approve Personnel Action Requests (PARs).

Managers within
ITA; MBDA

Monday, August 8, 2016
10:30am

9am-

Webinar

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

Managers will learn how to use the HR
Connect system to manage their
workforce. Managers will also learn how to
view employee infomration, initiate and
approve Personnel Action Requests (PARs).

Managers within
ITA; MBDA

Tuesday, August 9, 2016
10:30am

9am-

Webinar

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

Managers will learn how to use the HR
Connect system to manage their
workforce. Managers will also learn how to
view employee infomration, initiate and
approve Personnel Action Requests (PARs).

Managers within
ITA; MBDA

Wednesday, August 10, 2016

9am-10:30am

Webinar

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

HR Liaisons within
NTIA; EDA

Thursday, August 18, 2016
12pm

9am-

HCHB 6872

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

HR Liaisons within
NTIA; EDA

Thursday, August 18, 2016
4pm

1pm-

HCHB 6872

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

HR Liaisons within
NTIA; EDA

Tuesday, August 23, 2016
12pm

9am-

HCHB 6872

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

HR Liaisons within
NTIA; EDA

Tuesday, August 23, 2016
4pm

1pm-

HCHB 6872

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

Managers will learn how to use the HR
Connect system to manage their
workforce. Managers will also learn how to
view employee infomration, initiate and
approve Personnel Action Requests (PARs).

Managers within
NTIA; EDA

Monday, August 29, 2016
10:30am

9am-

Webinar

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

Managers will learn how to use the HR
Connect system to manage their
workforce. Managers will also learn how to
view employee infomration, initiate and
approve Personnel Action Requests (PARs).

Managers within
NTIA; EDA

Tuesday, August 30, 2016
10:30am

9am-

Webinar

Click Here to Register

Manager Self Service Tool (HR
Connect Training) Makeup Session

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

Managers & HR
Liaisons within OS;
BIS; EDA; ITA;
MBDA; NTIA

Tuesday, August 30, 2016
2:30pm

1pm-

HCHB 6872

Click Here to Register

Manager Self Service Tool (HR
Connect Training)

Managers will learn how to use the HR
Connect system to manage their
workforce. Managers will also learn how to
view employee infomration, initiate and
approve Personnel Action Requests (PARs).

Managers within
NTIA; EDA

Wednesday, August 31, 2016

9am-10:30am

Webinar

Click Here to Register

Manager Self Service Tool (HR
Connect Training) Makeup Session

HR Liaisons will learn how to use the HR
Connect system to manage their
workforce. HR Liaisons will also learn how
to view employee infomration, initiate and
approve Personnel Action Requests (PARs).

Managers & HR
Liaisons within OS;
BIS; EDA; ITA;
MBDA; NTIA

Wednesday, August 31, 2016

1pm-2:30pm

HCHB 6872

Click Here to Register
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.September 2016...
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Personnel learn how to document their
accomplishments as well as their impact on

All employees

Documenting Your Performance within OS; BIS; Tuesday, September 13, 2016 10am-

> ation i i i HCHB 58026 Click Here to Register
Accomplishments th.e‘orgamzatmn in accordance with their EDA; ITA; MBDA; 12pm i i
critical elements.
NTIA
This briefing will be conducted by an
experienced representative from the
Thrift Investment Board who will share All employees
information on: within OS; BIS;
. Overview of Funds EDA; ITA; MBDA;
Thriff Savings Plan (TSP) . Traditional vs. Roth NTIAwhoare | Wednesday, September 14, 2016 | HCHB Library Reading ) )
P - L Click Here to Register
Employee Briefing Confributions within 5 years of 9am-12pm Room
. Withdrawal Options retirement who
. Death Benefits are located at
. Latest updates and proposed HCHB
changes to the TSP
Supervisors will learn how to tie
Tying ‘Perfcrmance Appra‘isals to |performance appraisals with critical Managers within Thursday, September 15, 2016 10am
Critical Elements, Metrics, & elements, performance measures and 0S; BIS; EDA; ITA; 120m HCHB 58026 Click Here to Register
Measures metrics to provide practical guidance on MBDA; NTIA P

appraising performance.
Additional Trainings that may occur will be added to the LMS website when applicable.

For questions about the DOCHROC sponsored fraining seen here please contact: Anesia Robins:

202-482-1380 or Arobinson@doc.gov
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