
Course Description Target Audience Date Location How to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

OS; BIS

Tuesday, July 12, 2016         9am-

12pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

OS; BIS
Tuesday, July 12, 2016         1pm-4pm                  HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

Managers will learn how to use the HR 

Connect system to manage their 

workforce. Managers will also learn how to 

view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers within 

OS; BIS

Tuesday, July 19, 2016         9am-

10:30am                  
Webinar Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

Managers will learn how to use the HR 

Connect system to manage their 

workforce. Managers will also learn how to 

view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers within 

OS; BIS

Wednesday, July 20, 2016         9am-

10:30am                  
Webinar Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

Managers will learn how to use the HR 

Connect system to manage their 

workforce. Managers will also learn how to 

view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers within 

OS; BIS

Thursday, July 21, 2016         9am-

10:30am                  
Webinar Click Here to Register

Phased Retirement Seminar

The focus of this seminar will be to provide 

information on entering and processing 

phased retirements. Phased retirement will 

allow eligible full-time employees to work 

part-time schedules while beginning to 

draw retirement benefits.  This new 

management tool will allow better unique 

mentoring opportunities for employees, 

while increasing access to the decades of 

institutional knowledge and experience 

that retirees can provide.

All employees 

within OS; BIS; 

EDA; ITA; MBDA; 

NTIA who are 

within 5 years of 

retirement who 

are located at 

HCHB

Tuesday, July 26, 2016         1pm-4pm   
HCHB Library Reading 

Room
Click Here to Register

Phased Retirement Seminar

The focus of this seminar will be to provide 

information on entering and processing 

phased retirements. Phased retirement will 

allow eligible full-time employees to work 

part-time schedules while beginning to 

draw retirement benefits.  This new 

management tool will allow better unique 

mentoring opportunities for employees, 

while increasing access to the decades of 

institutional knowledge and experience 

that retirees can provide.

All employees 

within OS; BIS; 

EDA; ITA; MBDA; 

NTIA who are 

within 5 years of 

retirement who 

are located at a 

Field Office

Tuesday, July 26, 2016         1pm-4pm 

EST  
Webinar Click Here to Register

..:July 2016:..

https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=dfca7b01-1b74-4bab-8397-e228002e0434&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=7a041dee-7820-4668-979c-6bea0608b308&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D07%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=728d5f54-54cb-4500-83d4-70b9749f1d8d&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=bb482e58-ad1e-4bcf-ae6c-b7527719b74f&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D07%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=040b2964-13cf-4949-b947-3739dee022d9&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D07%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=c8c1b866-2b9a-4603-bde6-f1a7f2baf48f&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D07%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=42c6a08f-3308-4d2d-927a-132b85e34a1c&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10


Course Description Target Audience Date Location How to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

ITA; MBDA

Tuesday, August 2, 2016         9am-

12pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

ITA; MBDA

Tuesday, August 2, 2016         1pm-

4pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

ITA; MBDA

Wednesday, August 3, 2016         9am-

12pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

ITA; MBDA

Wednesday, August 3, 2016         1pm-

4pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

Managers will learn how to use the HR 

Connect system to manage their 

workforce. Managers will also learn how to 

view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers within 

ITA; MBDA

Monday, August 8, 2016         9am-

10:30am                  
Webinar Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

Managers will learn how to use the HR 

Connect system to manage their 

workforce. Managers will also learn how to 

view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers within 

ITA; MBDA

Tuesday, August 9, 2016         9am-

10:30am                  
Webinar Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

Managers will learn how to use the HR 

Connect system to manage their 

workforce. Managers will also learn how to 

view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers within 

ITA; MBDA

Wednesday, August 10, 2016         

9am-10:30am                  
Webinar Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

NTIA; EDA

Thursday, August 18, 2016         9am-

12pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

NTIA; EDA

Thursday, August 18, 2016         1pm-

4pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

NTIA; EDA

Tuesday, August 23, 2016         9am-

12pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

HR Liaisons within 

NTIA; EDA

Tuesday, August 23, 2016         1pm-

4pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

Managers will learn how to use the HR 

Connect system to manage their 

workforce. Managers will also learn how to 

view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers within 

NTIA; EDA

Monday, August 29, 2016         9am-

10:30am                  
Webinar Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

Managers will learn how to use the HR 

Connect system to manage their 

workforce. Managers will also learn how to 

view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers within 

NTIA; EDA

Tuesday, August 30, 2016         9am-

10:30am                  
Webinar Click Here to Register

Manager Self Service Tool (HR 

Connect Training) Makeup Session

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers & HR 

Liaisons within OS; 

BIS; EDA; ITA; 

MBDA; NTIA

Tuesday, August 30, 2016         1pm-

2:30pm                  
HCHB 6872 Click Here to Register

Manager Self Service Tool (HR 

Connect Training)

Managers will learn how to use the HR 

Connect system to manage their 

workforce. Managers will also learn how to 

view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers within 

NTIA; EDA

Wednesday, August 31, 2016         

9am-10:30am                  
Webinar Click Here to Register

Manager Self Service Tool (HR 

Connect Training) Makeup Session

HR Liaisons will learn how to use the HR 

Connect system to manage their 

workforce. HR Liaisons will also learn how 

to view employee infomration, initiate and 

approve Personnel Action Requests (PARs). 

Managers & HR 

Liaisons within OS; 

BIS; EDA; ITA; 

MBDA; NTIA

Wednesday, August 31, 2016         

1pm-2:30pm                  
HCHB 6872 Click Here to Register

..:August 2016:..

https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=40e332a0-839e-4f2f-a361-be2be2dd9e35&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=e82c700d-f89c-4617-911f-42d616f3c034&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=c197a4f5-a615-4438-b3b9-4641104c6bd5&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=e4ba1cc8-6546-4b31-b34a-f6b2ccc0d3f1&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=8bb820ed-8211-4954-8a1a-3de8b11911eb&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=92dcdc0f-5f25-444c-8976-2c9916189da1&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=5a3f4ede-c88a-402c-8c4f-2553157efa36&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=c7c8e4e3-4373-491a-8acd-db6fc1509b72&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=e21392ef-6270-4d80-8b84-47237cda25bd&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=5163128f-9806-4cb6-a50c-77a6beb83b20&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=010ff664-340e-4818-9f7d-711e01af3f81&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=a6c6d307-dfae-4408-87df-7a7dfe9dcace&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=e0755eae-f16f-405f-94cf-23b9b6ac84b6&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=2db0b096-220e-4ccb-8c8a-0bf44601723c&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=f200bcdf-84f5-4da6-aca6-eff725ac8224&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=eae7c878-56a0-407a-8fd3-6a8baa27bb1b&back=https%3A%2F%2Fdoc.csod.com%2FLMS%2Fcatalog%2FEventsCalendar.aspx%3Ftab_page_id%3D-10%23m%3D2%26d%3D08%2F10%2F2016


Course Description Target Audience Date Location How to Register

Documenting Your Performance 

Accomplishments

Personnel learn how to document their 

accomplishments as well as their impact on 

the organization in accordance with their 

critical elements.

All employees 

within OS; BIS; 

EDA; ITA; MBDA; 

NTIA

Tuesday, September 13, 2016 10am-

12pm
HCHB 58026 Click Here to Register

Thrift Savings Plan (TSP) 

Employee Briefing 

This briefing will be conducted by an 

experienced representative from the 

Thrift Investment Board who will share 

information on: 

•         Overview of Funds

•         Traditional vs. Roth 

Contributions

•         Withdrawal Options

•         Death Benefits

•         Latest updates and proposed 

changes to the TSP

All employees 

within OS; BIS; 

EDA; ITA; MBDA; 

NTIA who are 

within 5 years of 

retirement who 

are located at 

HCHB

Wednesday, September 14, 2016   

9am-12pm

HCHB Library Reading 

Room
Click Here to Register

Tying Performance Appraisals to 

Critical Elements, Metrics, & 

Measures

Supervisors will learn how to tie 

performance appraisals with critical 

elements, performance measures and 

metrics to provide practical guidance on 

appraising performance.

Managers within 

OS; BIS; EDA; ITA; 

MBDA; NTIA

Thursday, September 15, 2016  10am-

12pm
HCHB 58026 Click Here to Register

202-482-1380 or Arobinson@doc.gov

..:September 2016:..

For questions about the DOCHROC sponsored training seen here please contact: Anesia Robinson at:

Additional Trainings that may occur will be added to the LMS website when applicable.

https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=330dac11-4f9f-4517-9345-7324df422f24&query=%3Fs%3D1%26q%3Ddocumenting&back=%2FGlobalSearch%2FSearch.aspx%3Fs%3D1%26q%3Ddocumenting
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=a7406774-4f0c-43f5-9c3e-7863a4e50934&query=%3Fs%3D1%26q%3DThrift%2520Savings%2520Plan%2520(TSP)Employee%2520Briefing&back=%2FGlobalSearch%2FSearch.aspx%3Fs%3D1%26q%3DThrift%2520Savings%2520Plan%2520(T
https://doc.csod.com/LMS/LoDetails/DetailsLo.aspx?loid=c1d1fd0c-c0fe-4ec0-ae14-3793135e6e06&query=%3fq%3dTying+Performance+Appraisals+to+Critical+Elements%2c+Metrics+%26+Measures
mailto:Arobinson@doc.gov
mailto:Arobinson@doc.gov

