
Office of Workforce Development and Performance Management 
Fourth Quarter Training Calendar 

 

July 2011 
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 

    1 

4   FEDERAL 
HOLIDAY 

 

5 6 7 How to Conduct End of  
Year Assessments Briefing 

(CAPS) 
(2:00pm to 3:30pm) 

Room H7855 
Audience: 

Managers/Supervisors 

8 

11 12  Intermediate Excel 2007 
(9:00am to 4:00pm) 

Room H5022 
Audience: All Employees 

13      
 

14  
 

15 

18 19  
 

20         
 

21Introduction Access 2007 
(9:00am to 4:00pm) 

Room H5022 
Audience: All Employees 

22 

25 26        
 

27  
 

28    
 

29 

**This class has few spaces available and wait listed employees will receive first priority. 



 

August 2011 
MONDA TUESDAY WEDNESDAY THURSDAY FRIDAY 

1 2 3        Developing SMART 
Performance Standards Briefing 

(10:00am to 12:00pm) 
Room H7855 

Audience: All Employees 

4 5 

8 9 10 5 Level Performance Briefing 
(End of Year) 

(10:00am to 12:00pm) 
Room H7855 

Audience: All Employees 

11      
 

12 

15 16 
  Intermediate Word 2007 

(9:00am to 4:00pm) 
Room H5022 

Audience: All Employees 
 

17    CAPS Performance Briefing 
(End of Year) 

(10:00am to 12:00pm) 
Room H7855 

Audience: All Employees 
**FERS Mid-Career Planning 

(Day 1) 
(9:00am to 4:00pm) 

Room H4813 

18  
**FERS  

Mid-Career 
Planning 
(Day 2) 

(9:00am to 4:00pm) 
Room H4813 

 

19 

22 23  
 

24  Documenting Performance 
Accomplishments Briefing 

(10:00am to 12:00pm) 
Room H7855 

Audience: All Employees 

25 26 

29 30  
Intermediate Access 2007 

(9:00am to 4:00pm) 
Room H5022 

Audience: All Employees 

31 

**This class has few spaces available and wait listed employees will receive first priority. 



**This class has few spaces available and wait listed employees will receive first priority. 

 

September 2011 
MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY 

   1 2 

5 
FEDERAL 
HOLIDAY 

 

6 7       Developing SMART 
Performance Standards Briefing 

(10:00am to 12:00pm) 
Room H7855 

Audience: All Employees 

8 9 

12 13       
 

14 5 Level Performance Briefing 
(End of Year) 

(10:00am to 12:00pm) 
Room H7855 

Audience: All Employees 

15 Advanced Word 2007
(9:00am to 4:00pm) 

Room H5022 
Audience: All 
Employees 

16 

19 20  Advanced Excel 
2007 

(9:00am to 4:00pm) 
Room H5022 
Audience: All 
Employees 

21CAPS Performance Briefing 
(End of Year) 

(10:00am to 12:00pm) 
Room H7855 

Audience: All Employees 

22  
 

23 

26 **Retirement 
Planning 
Seminar  
(Day 1) 

(9:00am to 
4:00pm) 

Room H1412 
 

27     **Retirement  
Planning Seminar 

(Day 2) 
(9:00am to 4:00pm) 

Room H1412 
 

28 Documenting Performance 
Accomplishments Briefing 

(10:00am to 12:00pm) 
Room H7855 

Audience: All Employees 

29  
 

30 

 


